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1. HABHAYEHHUE U OBJIACTb IIPUMEHEHUSA JOKYMEHTA

1.1. Insa opranuzanuu Habopa o0ydaroImuxcs, IpueMa JOKYMEHTOB MOCTYHAIOMINX, TPOBEACHUS
BCTYNUTENbHBIX HWCHOBITAHUW W  3a4UClIeHUs B  (QelepalibHOE TOCYJapCTBEHHOE OIOKETHOE
o0Opa3oBaTenpHOe yUpexaeHue Boiciiero oopazoBanus «HOxHO-YpaabCKUi rOCyAapCTBEHHBINA arpapHbIi
YHHUBEPCUTET» (fajiee — YHUBEPCUTET) JUI, NPOIIeaunX mo KoHKypcy Ha 2023-2024 yueGHbIH rof,
opranusyercs [IpuemHas komuccust YHuBepcuteta (nanee — [IpuemHas komuccus).

1.2. Hacrostmee monoxkenne «O Ilpuemuoit xomuccum» (manee — IlomoxkeHue) ompenenser
opsA0K (POPMUPOBAHHUS, COCTAB, IOTHOMOYHS U MOPSAOK AearenbHocTH [IpuemHol Komuccu.

2. HOPMATHUBHBIE CCBLJIKA

2.1. Hacrosimee [Tonoxxenue pazpaboTaHO Ha OCHOBAHUHU CIIEIYIOIIUX JTOKYMEHTOB:

— DenepanpHOro 3akoHa oT 29 mekadbps 2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepauuny;

— TpynoBoro konekca Poccuiickoii ®enepannuy;

— IlocranoBiienus ['maBHOrO rocyaapcTBEHHOro canurapHoro Bpaya Poccuiickorn denepauuu ot
28.09.2020 Ne 28 «OO6 yrBepxaenuu canutapHbix mpasun  CIT 2.4.3648-20 «CanutapHo-
SMUIEMHOJIOTHYecKre TPeOOBAaHUS K OpraHMU3aLUsAM BOCIUTAHUSA U OOy4YEHHMS, OTIbIXa U 03/10POBIICHUS
nereit 1 Mononiexxu» (3apeructpuponat 18.12.2020 Ne 61573);

— [Ipuka3za MunucrepcTBa Hayku U Bbicuiero oopasoBanust PO or 21 asrycrta 2020 r. Ne 1076
«O6 yrtBepxxknenun Ilopsnka mpuema Ha oOydeHHe MO 00Opa30BaTENbHBIM MPOTrPaMMaM  BBICIIETO
o0pa3zoBaHMs - IporpamMmaM OakajiaBpuaTta, MporpamMmamM CHelHaluTeTa, IporpaMMaM MarucTpaTypbb»
(3apeructpuposano B Musntocte PO 14 centssopst 2020 r. Perucrparmonnsiii Ne 59805);

— IIpukaza MunucrepcTBa Hayku U Bbicuiero oopazoBanus P® ot 13 asrycra 2019 r. Ne 602 «O6
yrBepkaeHun [lopsinka nmprema Uil Ha TOATOTOBUTEIbHBIE OTIENEHUS (eIepaTbHBIX TOCYIapCTBEHHBIX
o0Opa3oBaTeNbHBIX OpraHu3aluid BeIcHIero oOpa3oBaHusi» (3aperucrpupoBan B Muniocte PO
22.11.2019r. Perucrpaunonnsiii Ne 56588);

— IIpukaza MunucrepcrBa npocsemienus Poccuiickoit ®@enepaunn ot 02.09.2020 Ne 457 «O6
yrBepkaeHnn [lopsaka mnpuema Ha oOydeHHE TI0 00pa3oBaTelIbHBIM MPOrpaMMaM  CpPEIHETrO
npodeccuoHabHOTO 00pa3zoBanus». (3apeructpupoBano B Munrocte PD 06.11.2020 Perucrparmonssiii
N 60770);

— [Ipukaza MunucrepcTBa oOpa3oBanuss U Hayku P® ot 23 asrycra 2017 r. Ne 816 «O6
yrBepkaeHnn [lopsiaka TNpUMEHEHHWs OpraHM3alWsMH, OCYHIECTBISIIOIIMMHU  00pa3oBaTEIbHYIO
JeSITeTbHOCTh, JJEKTPOHHOTO OOYYeHHs, JWCTAHIIMOHHBIX O00pa30BaTENBHBIX TEXHOJOTHH TIpH
peanu3aiu 00pa30BaTeNIbHBIX Mporpamm» (3apeructpupoBano B Muntocte P® 18 centsiops 2017 r.
Perucrpannonnsiii Ne 48226);
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— YcraBa (¢enepanbHOro TOCYAApCTBEHHOIO OHOJKETHOTO 00pa30BaTEILHOIO  yUPEXKICHHUS
BbICIIEr0  oOpa3zoBaHusi  «lOXHO-YpanbCKuii ~ rOCylapCTBEHHBIM  arpapHblii  YHMBEPCUTET»
(yrBepxkaeHHOTO MprKazoM MuHcenbxo3a PO Ne68-y ot 26 utonst 2015 r.);

— [IpaBun npuema Ha oOyuyeHue B (eliepanbHOE rocyJapCTBEHHOE OI0PKETHOE 00pa30BaTeIbHOE
yupexjeHue Boiciiero oopasobanus «HOxHO-YpanbCKuil rocy1apCTBEHHBIN arpapHblii YHUBEPCUTET» 110
o0pa3oBaTeNbHBIM IIPOrpaMMaM BBICIIEr0 00pa30BaHUS — IporpaMMaM OakajaBpuara, IporpaMMam
CrHeluanuTeTa, mporpaMMmaM Maructpatypsl Ha 2023-2024 yueOuslii rox; (nanee — [Ipasuna npuema BO);

— [IpaBun npuema Ha oOyueHHe B (eepatbHOEe TOCYJapCTBEHHOE OIOPKETHOE 00pa3oBaTeIbHOE
yupexieHue Bbiciiero oopasosanus «HOxHO-YpanbcKkuil TOCyJapCTBEHHBIN arpapHblil YHUBEPCUTET 110
o0pa3oBaTeNbHBIM IIpOrpaMMaM CpelHero mnpodeccuoHanbHoro obpasoanus Ha 2023-2024 yueOHbIi
ron (manee — I[Ipasuia npuema CI1O)

— [IpaBun mpuema nuIl Ha NOATOTOBUTEIbHOE OTAEICHHE (eAepabHOIO T'OCYAapCTBEHHOTO
OI0JDKETHOr0  00pa3oBaTelIbHOIO  ydypexJIeHus  Belcuiero  obOpasoBaHus  «lOxHO-Ypanbckuit
rOCYJapCTBEHHBIN arpapHblil yaHuBepcuteT» Ha 2023-2024 yuebnslii ron (nanee — [pasuina npuema I10).

3. OBIME NMOJIOKEHUSA

3.1. IlpueMHass KOMHCCHUSI CTaBUT CBOEU 3ajadeii obOecrieueHre COOIOACHMS TPaB TPaXKIaH HA
oOpa3oBanue, ycraHoBieHHbIX Konctutymuelr Poccuiickoit ~ denepaiuu, 3aKOHOAATEIbCTBOM
Poccuiickoit ®@enepanyu, TIJIIACHOCTH M OTKPBITOCTH IIPOBENECHMS BCEX MNPOLEAyp IMpHemMa U
PYKOBOJACTBYETCH:

— Koncrurynueit Poccniickont @enepannu;

— GenepanbHbIM 3aKk0HOM 0T 29 nekadbpst 2012 r. Ne 273-®3 «O06 oOpazoBanuu B Poccuiickoit
denepanuny;

— YcraBoM (enepaabHOr0 TOCYJapCTBEHHOIO OIOJKETHOTO 00pa3oBaTeIbHOIO YUPEkKACHUS
BhbIciIero oOpa3oBaHus «HOkHO-YpanbCKuil TroCcylapCTBEHHBIH arpapHbli YHUBEPCUTET» U JIPYTHMMH
HOPMAaTUBHBIMH JIOKYMEHTAMU;

— 3akoHOomaTenbHBIMM akTamMu Poccuiickont ®Denepanuy, npenycCMaTpPUBAIOIIAMU JIBIOTHI 110
npreMy B 00pa3oBaTeIbHbIe OpraHU3aluy;

— IIpaBunamu npuema BO,;

— IIpaBunamu npuema CI1O

— IIpaBunamu npuema I10.

3.2. CoctaB IlpuemMHON KOMHCCHM YTBEpXKIAeTCs MPUKA30M PEKTOpa YHUBEPCUTETa, KOTOPBII
ABIsieTcs npencenarenem IpuemHoit komuccum YHuUBEpcuTeTa.

3.3. [Ipencenarens IlpuemMHON KOMHCCMM Ha3HauyaeT OTBETCTBEHHOro cekperaps Ilpuemnoit
KOMUCCHH, KOTOPBIN opranusyet padboty IlpueMHoil komuccnu, a Takke JTMYHBIN pUEM MOCTYNAOMUX U
UX poauTeNel (3aKOHHBIX MpeACTaBUTENEH ), TOBEPEHHBIX JIHILI.

3.4. Cpok nmoaOMounii [TpreMHO KOMHCCHH COCTABIISICT OJTUH TOJI.
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4. MOPSIIOK ®OPMHUPOBAHUSA U COCTAB TIPUEMHON KOMUCCHUH

4.1. B cocraB IIpuemMHON KOMUCCUM BXOJST:

— npencenarens [IpuemHoit komuceuu,

— 3aMecTtuTens npeacenarens [IpueMHol komuccnu;

— OTBETCTBEHHBIN cekpeTapb [IpuemHoON Komuccny;

— PYKOBOJUTENIN UHCTUTYTOB Y HUBEPCUTETA;

— 3aMEeCTHTENb MPOPEKTOPA MO y4eOHOM, BOCIUTATEIBHON paboTe U MOJIOACKHON MOJTUTHUKE TIO
dpoBoit TpaHchopManH;

— 3aMECTUTEIN OTBETCTBEHHOro cekperaps [IpuemMHON KoMHCcCHU MO BBICIIEMY OOpa30BaHUIO U
3aMECTUTENIb OTBETCTBEHHOIo cekperaps IlpmeMHONM KOMHMCCHMM TIO MPOrpaMMaM  CpPEIIHETro
poheCCHOHATTLHOTO 00pa30BaHMsl, TEXHUIECKAE CEKPETapy U3 YUCIIa paOOTHUKOB Y HUBEPCHUTETA,

— paboTHUKU YTIpaBIEeHUS OPraHU3AIMOHHO-TIPABOBON PadOTHI;

— pabOTHUKU MEXIYHAPOJAHOTO OT/IENA;

— paboTHUKHM oT/JeNa HH)OPMAITHOHHBIX TEXHOJIOTHH.

4.2. Tlpy HEOOXOTUMOCTH BO3MOXKHO HA3HAYCHHE 3aMECTUTENsl Tmpejacenarens [lpuemHOM
KOMHCCHH, a TaKXXe 3aMECTUTeNs (3aMecTuTeslel) OTBETCTBEHHOro cekpeTapsi [IpreMHoi koMuccuu u3
quclla IeJarOTHYEeCKUX U PyKOBOJASAIIUX PAOOTHUKOB.

5. OCHOBHOM MOPSIOK JESATEJBHOCTH MPUEMHON KOMHUCCHUHU U
JAEJONNPOU3BOJACTBA

5.1. Ilopsinok pesrenvHOCTH [IpreMHON KOMHCCHM U JI€IONPOU3BOJCTBA JOHKEH 00eCreunBaTh
co0JII0/ICHHE TIPaB JIMYHOCTH U BBIIIOJHEHHUE TOCYAAPCTBEHHBIX TPEOOBaHU K IpUeMY B Y HUBEPCUTET.

5.2. Pemienust [IpueMHON KOMHCCHM TPUHUMAIOTCS B CTPOrOM COOTBETCTBUH C JICHCTBYIOIINM
3aKOoHOAATensCTBOM Poccuiickoit denepauuu, 3aKOHaMH, HOPMAaTUBHBIMH U IIPaBOBBIMM aKTaMU B
oOnactu obOpa3oBaHust cyObekToB Poccuiickoii ®enepaunu, MuHUCTEpCTBAa HAayKW U BBICIIETO
obpaszoBanus Poccuiickoit ®enepauuu, MunuctepctBa mnpocBenieHus Poccuiickoit ®Denepanuu u
HOPMAaTUBHBIMHM JIOKYMEHTaMH Y HHBEPCUTETA IMPOCTHIM OOJBIIMHCTBOM TOJIOCOB, B TOM YHCIE MpPH
BO3HUMKHOBEHHH BOIIPOCOB, HE NIPEAYCMOTPEHHBIX COOTBETCTBYIOIIMMU JOKYMEHTAMM.

5.3. 3acenanne IlpreMHON KOMHCCHM CYHMTAETCsl TPABOMOYHBIM, €CIIM HAa HEM IPHCYTCTBYET
OoJiee MOJIOBUHBI OT O0IIEro uncia 4yjieHoB [IpuemHoit komuccu.

5.4. Ha 3acemanun IlpuemHONW KOMHCCHU BeIETCS MPOTOKOJ, KOTOPBIA IMOJANKCHIBACTCS
[Mpencenarenem (3amectuTeneM mpeacenaTens) U OTBETCTBEHHBIM cekperapém [IpreMHON KoMuccuu u
XPAHUTCS Y OTBETCTBEHHOIO cekperaps [IpueMHON KOMUCCHH.

5.5. [IpoTokoun BeZieT OTBETCTBEHHBIH cekperaphb [IpreMHoii komuccuu.

5.6. PaboTHuku [IpreMHON KOMHUCCHH 3a0JIarOBPEMEHHO TOTOBST pa3IUYHbIE MH(POPMAITMOHHBIC
MaTepuaibl, OJaHKH HEOOXOAMMOMN JOKYMEHTAlUU, O0OpYIYIOT MOMEIIeHUs Ui paboThl, OQOpPMIISIOT
CIpaBOYHBIE MaTepUaibl MO BOIpOcaM MpuemMa, oOpasilbl 3alOJIHEHUS JTOKYMEHTOB MOCTYHAIOIIUMHU,
o0ecneuynBaroT yCIOBUs XpPaHEHUS JOKYMEHTOB.
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5.7. IlpuemHas komuccuss YHUBEpCUTETa MPOBOAUT IPUEM Ha IieJeBoe OOydeHHe B Ipejeliax
LEJEBOM KBOTHl 110 CIELUUAIbHOCTSAM, HAIPABJICHUSAM [OATOTOBKH, BXOJSALIMM B IIEPEYEHb,
onpexaensieMblit [IpaButensctBom Poccuiickoi denepanuu.

5.8. B memsix nnpopMupoBaHUs O IpUeMe OpraHu3alys pa3MellaeT MHPOPMALUIo O IMpueMe Ha
cBOeM O(pUIMAIBHOM caiiTe B MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn "MHTepHer" (manee -
ounmaneHelii cait). [loMUMO OQUIIMAIEHOTO caiiTa OpraHM3aMsl MOXET pPa3MemlaTh YKa3aHHYIO
uHbopMalMi0O B CBOOOJHOM  JOCTyNE MHBIMM  CIIOCOOaMHU.  YHHMBEpPCUTET  oOecreuuBaeT
(GbyHKIMOHMpOBaHUE TeNePOHHBIX JTMHUNA W pa3nena opHUIHAIBHOTO CaidTa JUIsl OTBETOB Ha OOpaIIeHus,
CBSI3aHHBIE C IPUEMOM.

5.9. llocrymatoniemMy BBIZAETCS pacHucKa O MpHeMe AOKYMEHTOB (B CiIydae MOAAyM 3asiBICHUS
JIMYHO B Y HUBEPCHUTET).

5.10. IlpuemHass KOMHUCCHS B COOTBETCTBHU C TOJYYCHHBIMH OT TOCTYIAIOIIETO JOKYMEHTaMH
IIPUHUMAeET pelieHue o0 YCIOBHMSX €ro ydacTuss B KOHKYpce M HU3BEUIaeT €ro B YCTHOM W (WiM)
MUCbMEHHOU opMe U (WIH) C UCTIOJIB30BAHUEM JUCTAHIIMOHHBIX TEXHOJIOTUM.

5.11. PabGoTaromum NOCTYNAOIUM BbIJA€TCS CIPABKa O JOMYCKE K BCTYNUTEIbHBIM UCIBITAHUSM
1151 0OPMIICHUS OTITYCKa 10 MECTY paboThI (IIpH HEOOXOIMMOCTH).

5.12. Ha ka/10r0 MoCTynarumero opopmisieTcst IMYHOE J1e10 B cOOTBeTcTBUU ¢ IlonoxeHunem o
JIUYHOM JieJie 00yJaroIIerocs.

5.13. JInyHble nena MOCTYNArOIUX XPaHATCS KaK TOKYMEHTHI CTPOroif OTYETHOCTH.

5.14. IlpueM AOKYMEHTOB, HEOOXOIUMBIX JUISl MOCTYIUICHHUS, MPEICTABIAIOTCS B YHHUBEPCUTET
JMYHO TOCTYHAIOIIMM, HAMpaBiIAIOTCA B YHUBEPCUTET UYepe3 OINEepaTopoB MOYTOBOW CBS3M OOIIEro
MI0JIb30BAHUS, HANPAaBISAIOTCA B YHUBEPCUTET B DJEKTPOHHON (QoOpMeE IMOCPEICTBOM 3JIEKTPOHHOU
nHGOPMAIMOHHOM cucTeMbl WM C Hcnosib3oBaHueM CynepcepBuca «llocTyrienue B By3 OHJIAH»
(manee - CynepcepBuc).

5.15. Cenenus o nocrynaromux BHocsaTes B [Iporpammuyto cucremy «1C Yuusepcurer ITPOD»
TeXHUYECKUM cekperapuaroM Ilpuemnoit komuccuu. Cpenenuss o mnpueme B DeaepaiabHYIO
uHpopmannoHHyto cuctemy (manee — GHC) BHOCHT OTBETCTBEHHBIM 3a MpOrpaMMHOe oOecredeHne
[IpueMHON KOMHUCCHH.

5.16. Paboty YHuBepcutera ¢ CynepcepBucoM oOecreyrBaeT OTBETCTBEHHBIN 3a CyrepcepBuc
HazHayaeMblil IPUKa30M pekTopa o popmupoBanuu [IpuemHoit komuccuu.

5.17. IlpuemHass KOMHUCCHUSI TIPU MIpUEME JTOKYMEHTOB COOJIOAAeT TpeOOBaHMs 3aKOHOIATENLCTBA
P® o 3anuTe nepcoHanbHbIX JaHHBIX.

6. OPTAHU3AILIVA BCTYNUTEJBbHBIX UCIIBITAHUM JJISI HIOCTYHAIOIIUX HA
OBYYEHHUE 110 ITPOTPAMMAM BAKAJIABPUATA, CHEHHUAJIUTETA,
MATUCTPATYPBI

6.1. BcTynmuTenbHBIE UCTIBITAHUS IS TOCTYIAOIINX Ha O0YUYSHHE 110 IporpaMMam OakaliaBpuaTa,
CTCIUAIINTETa B Y HUBEPCUTET MPOBOATCS B JOPME M B CPOKH, orpeleseMbie [IpaBuiamu npremMa, 1mo
nporpammaM, pa3pabOTaHHBIM B COOTBETCTBHU C (elepaibHBIMU TOCYIAPCTBEHHBIMH CTaHAapTaMH
cpemHero odmiero 0opa3oBaHusl.

Bepcus 03‘




.
MuHHCTEPCTBO CEIbCKOro Xo3sicTBa Poccuiickoit deaepanmu

(enepapHOE rOCyJapCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEXKICHUE
BbICIIET0 00pa30BaHUs
«¥O>xHO-Y panbCKuil TOCYJapCTBEHHBIN arpapHblii YHUBEPCUTET
(®I'bOY BO IOxH0-Ypansckuii [AY)

ITosoxenune

IOYplrAY-II-

10-146/03-23 o0 Hpuemuou Komuccuu

6.2. Ins mpuema BCTYNMUTENbHBIX HCHBITAHUI, CBOEBPEMEHHOI MMOATOTOBKH HEOOXOAMMBIX
MaTepHUaIoB, OOBEKTUBHOCTH OIICHKH CIOCOOHOCTEH MOCTYMAOIIMX IO TporpaMmaM OakaiaBpuara,
CHelHaIUTeTa, MaruCTpaTypbl B YHUBEPCUTET (POPMHUPYIOTCS HK3aMEHALIMOHHBIE KOMHUCCUHU, KOTOPBIE
OCYILECTBISIOT IPOBEACHUE BCTYNUTEIbHBIX HCHBITAHUA IO OJHOMY MWJIM HECKOJIBKUM IIPEIMETAM.
PaGota »THX KOMUCCHI perIaMeHTHPYETCsS COOTBETCTBYIOIIMMHU JIOKATbHBIMU HOPMATUBHBIMU aKTaMHU.

6.3. Pacnimicanne BCTYNUTENBHBIX HCIBITAHUN O MaTepuasiaM YHUBEPCUTETa YTBEP)KIAeTCs
npezaceaatenem [IpuemHoit komuccuu (3amectuteseM npeaceaatens [[ppueMHON# KOMUCCHH) U JOBOIUTCS
710 CBEJICHUS IOCTYIAOIIUX, B CPOKH, yCcTaHOBJIEHHbIE [IpaBunamu npuema.

6.4. JIns nui, AOMYIIEHHBIX K BCTYHHUTENBHBIM HCIBITAHUSM MO MaTepuaiaMm YHHBEpPCUTETA,
IIPOBOJSATCS KOHCYJbTALIUM, MO COACPNKAHHIO MPOrpaMM BCTYINUTENbHBIX HCIBITAHUM, a TaKke I0
MPeIbABISEMBbIM TPEOOBAHUSAM, KPUTEPHSIM OLEHKU, TOPSAAKE MOJa4U aleJISUI U T.11.

6.5. BerynuTenbHbie MCOBITAHUSI, TPOBOAUMBIE YHUBEPCUTETOM CAMOCTOSITENIFHO, HAYMHAIOTCS
HE paHee Hayaja NpHeMa JIOKYMEHTOB. BcTymuTenbHble HUCHBITaHUS Ha Bce (OpMbI 0OyueHUs
3aKaHYMBAIOTCSI B COOTBETCTBUH C AaTaMu, ycTaHOBJIEHHbIMU [IpaBunamu npuema.

6.6. OHO BCTYNUTENBbHOE HCIBITAHUE MPOBOAUTCS B PA3MYHBIC CPOKU IS PA3IMUHBIX TPYIII
[IOCTYHAIOIINX, B TOM YHCJE MO MEpe KOMIUIEKTOBAHUS yKa3aHHBIX I'PYMNN M3 YMCIa JIMIL, MOJABIIUX
HE00XO0/AUMBIE TOKYMEHTHI.

6.7. s KaKAOW TPYMITBl TMOCTYNAOIIUX POBOAUTCS OJHO BCTYIHTEIHHOE UCIIBITAHWE B JICHB.
[To xemaHMIO MOCTYIAIOLIETO, €My MOXXET ObITh MpPeAOoCTaBleHa BO3MOXKHOCTh claBaTh Oojiee OJHOTO
BCTYNUTEIBHOTO MCIBITAHUS B OJIMH JeHb. KenaHue MOoCTyNarolero ¢iarh B OJUH J€Hb 0oJjiee OJJHOTO
BCTYNUTEIBHOIO UCIIBITAHNS BBIPAYKAETCS IMCHbMEHHBIM 3asBJICHUEM.

6.8. OTBeTcTBEeHHBIN cekpeTaph [IpueMHON KOMUCCHH (3aMECTHTEIH OTBETCTBEHHOTO CEKpeTaps
[TpuemHOI KOMUCCHHM) JI0 Hayaja UCTIBITAHUI BbIJAET WIEHAM 9K3aMEHAIIMOHHBIX KOMUCCUH KOMITJIEKTHI
MaTepUajoB BCTYNMUTENIbHBIX WCIBITAHUN U paclpeaenseT He0OXOAMMOE UX KOJUYECTBO MO IpyIIaM.
IIpucyTcTBHE HAa BCTYNUTENBHBIX UCIIBITAHUAX IIOCTOPOHHHUX JIUIL] HE TOITYCKAETCS.

6.9. lns mocTymarommx MO IporpaMmaM OakaliaBpuara, CIENUAIATETa W MarucTpaTypsl
BCTYNUTEIbHBIE MCIBITAHUS MOTYT IIPOBOAMTCS C HCIOJB30BAHUEM JIUCTAaHIMOHHBIX TexHosorui. [Ipu
MIPOBEJICHUU  BCTYNUTEIBHOIO HCHBITAHUS C HCIHOJB30BAHMEM JUCTAHIIMOHHBIX  TEXHOJOTHUH,
MOCTYMAIOIIEMY BbIA€TCsl JIOTUH M Mapojib OT JIMYHOTO KaOMHETa 3JEKTPOHHOW HH(OPMAIMOHHO-
o0Opa3oBaTenbHOM cpe/ibl YHUBEPCUTETA JIJIsl OJJHOPA30BOM Cjaul BCTYNUTEIBLHOTO UCIIBITAHUS.

6.10. Pe3ynbpTaTel NPOBEPKM BCTYMUTENBHBIX HCHBITAHUNA OQOPMIISIOTCS HK3aMEHAIlMOHHBIM
JTUCTOM. Pe3ynbTaThl BCTYNMUTENBHBIX UCIBITAHUN B SK3aMEHALIMOHHOM JIMCTE MOJIUCHIBAIOTCS YWIEHAMU
9K3aMEHALIMOHHBIX KOMHUCCHH.

6.11. TIpoo/mKHUTENBHOCTD 9K3aMeHa cocTaBiseT He Oosiee 4 yacoB (240 muHyT O€3 mepepsiBa).

6.12. [lo OKOHYAaHMH BCTYNUTEIHHOTO WCIIBITAHUS WICHBl SK3aMEHAIMOHHBIX KOMHUCCHU
MIPOBEPSAIOT BBIMOJHEHHYIO PabOTy MOCTYMAOUIET0 W IEepeJaroT JaHHbIE O BBIOJHEHHBIX paboTax
OTBETCTBEHHOMY CEKPETApPIO WIIM 3aMECTUTENSM OTBETCTBEHHOTO cekperaps [IpuemHoi komuccuu.

6.13. Pe3ynbrarel 3aHOCATCS B 0a3y AaHHBIX nporpammHoi cuctembl «1C Yuuepcuter [TIPODY.
[locne 00paboTKM pe3yabTaTOB BCTYNUTEIBHOTO UCHBITAHUS (QOPMHUPYIOTCS SK3aMEHAIlMOHHBIE
BEJIOMOCTH, KOTOpBIE IOAIUCHIBAIOTCS OTBETCTBEHHBIM cekperapeM [IpueMHONM KOMHMCCUM WIH €ro
3aMECTUTENSIMU U IIPENCEATENEM WIN YWICHAMH 3K3aMEHAMOHHBIX KOMHUCCHUH.
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6.14. [luceMenHble pabOTHI 3aYMCICHHBIX B YHHUBEPCUTET XPaHATCS B UX JIMYHBIX JIelax, a He
3a4UCIIEHHBIX B Y HUBEPCUTET - YHUUTOKAKOTCS COTJIACHO HOMEHKJIATYpPE J1eJ1 Y HUBEPCUTETA.

6.15. [loctrynatoniue, He SIBUBIIKECS HA BCTYNUTEIbHBIC UCIBITAHUS 110 YBAXKHUTEILHON MPUUYUHE,
JIONYCKAOTCA K Cllade NPOMYIICHHBIX BCTYIUTEJIBHBIX WCIBITAHWM B PE3EPBHbIC JHU WU
WMHJMBUIYAJIBHO 10 Pa3pelieHIo 3aMecTUTeNs npeacenarens [IpueMHoil KOMUCCHU WM OTBETCTBEHHOTO
cekperapsi (3aMECTHTENs] OTBETCTBEHHOTO CEKpeTaps IO BBICIIEMY OOpa30BaHHMIO) B Ipenenax
YCTaHOBJICHHBIX CPOKOB IPOBEJAECHUS BCTYIUTEIbHBIX UCIIBITAHUI.

6.16. BcrynutensHble UCHBITAHUS, MPOBOJUMBIC C ITOMOINBIO JUCTAHIIMOHHBIX TEXHOJIOTHH,
periiaMeHTUpyIoTCsa nojoxenruem «O MopsKe MpOBeIeHUs BCTyNUTENbHbIX ucnbiTanuii B ®I'6OY BO
IOxHO-Ypanbckuii ['AY ¢ ucnons30BaHNEM TUCTAHIIMOHHBIX TEXHOJIOTHI.

7. OPTAHM3AIIUS PABOTHI DK3AMEHAIIMOHHBIX, AIEJUIAIIMOHHON KOMUCCHH
1 KOMUACCHH 11O YYETY UHIUBUAYAJIBHBIX JOCTUXKEHUA I
HOCTYHAIOIIUX HA OBYYEHHME 110 ITIPOI'PAMMAM BAKAJIABPUATA, 110
ITPOI'PAMMAM CHEIUAJIUTETA, 110 IPOI'PAMMAM MAT'NCTPATYPbI

7.1. Dx3aMeHallMOHHbIE KOMHCCUU (OPMHUPYIOTCS JJisl NpUeMa BCTYHHUTENIbHBIX HCIBITAaHUM,
CBOEBPEMEHHOW IOJATOTOBKM HEOOXOJUMBIX MaTepUaOB, OOBEKTUBHOCTH OLIEHKUM CHOCOOHOCTEMH
MocTynaromux Ha oOydyeHue B YHUBEpPCUTET [0 MporpaMmaM OakanaBpuaTa, CHEHaIUTETa,
MarucTparypsl.

7.2. AnelsIIMOHHAas KOMHCCHSL  CO3/aeTCsl Ha TEpPHOJ  BCTYNHTEIBHBIX HCIBITAHUH B
VYHuBepcurere A pacCMOTPEHMS  aleUBALMKA  IOCTYNAOIIMX, OCHApUBAIOIIMUX  PE3yJIbTaThI
BCTYNUTEIbHBIX HCHBITAHUNW U TMPOLENYpPY BCTYNHMTEIbHBIX HCHBITAHUM, CAAaBAaBUIMX BCTYINUTEJIbHbBIE
UCTBITAaHUA TPU NIpHEMe Ha 00ydeHue Mo mporpaMMam OakajiaBpHuara, CHelHaIuTeTa, MarucTpaTypsl 1Mo
MaTepuagaM 3K3aMeHaAIlMOHHBIX KOMUCCHH.

7.3. Komucceuns o y4é€ry WHAMBHUYaTbHBIX JOCTH)KEHUH MOCTYMAIONIUX CO3AaeTCs Ul aHaIu3a U
AKCIEPTU3bl MPEIbIBISIEMbIX JOKYMEHTOB, MOJATBEPKIAIOMIMX (AKT HHIUBUYAJTbHBIX JTOCTHKEHUM,
HauuclIeHus: 0aJUloB 3a MHAMBUAYaJbHbIE JOCTMD)KEHHUS IMOCTYMAIOUIMX Ha OOydeHHe MO Mporpammam
OakanaBpuaTa, IporpaMmaM CleUUaInuTeTa U MporpaMMaM MarucTpaTypbl, IPOBEPKU JIOCTOBEPHOCTHU
nH(OpMAaIIUU B IPEIBABICHHBIX TOKYMEHTAX.

7.4. Pabota KOMHCCHI  OCYyIIECTBISIETCSI B  COOTBETCTBMM C  HojJoxeHusiMu:  «0O06
HK3aMEHAIIMOHHBIX KOMHUCCHSX», «O0 aneIsuoHHOW KoMuccum», «O KOMHCCHUM IO yYery
MHIUBUAYAIBHBIX JTOCTHKEHUN MOCTyHaromux», «O MopsIKke MPOBEICHNS BCTYIUTENIbHBIX UCIIBITAHUN B
OI'BOY BO I0xHO0-Ypansckuii 'AY ¢ ucnosbzoBaHueM AUCTAHIMOHHBIX TEXHOIOTUI.

8. HOPAJOK 3AUYUCJIEHUSA

8.1. Pemmenne IlpueMHOW KOMHCCHU O 3a4UCIEHHHM B COCTaB OOydYaromuxcs oQopmisieTcs
MIPOTOKOJIOM, B KOTOPOM YKa3bIBAIOTCSI OCHOBAHMSI 3aUMCIICHHS.
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8.2. auncneHue MNOCTYMAlOMIMX Ha OOy4YeHHE Ha MEpBbI Kypc OCYLIECTBISIETCS IPHUKA30M
pekTopa B cpokH, ycraHoBieHHble [IpaBmnamu npuema BO, IlpaBunamu npuema CIIO u IlpaBunamu
npuema I10.

8.3. [Ipukassl 0 3a4rcIeHUN MYOIUKYIOTCSA Ha OHUIIMAILHOM CaliTe Y HUBEPCUTETA.

9. OTYETHOCTbh IPUEMHON KOMUCCHH

9.1. Pabota Ilpumemnoii komuccuu (UKCHPYETCS OTYETOM OO0 MTOrax MpueMa Ha 3aceaHHH
Y4eHoro coBera YHUBEPCUTETA.
9.2. B xauecTBe OTUETHBIX JOKYMEHTOB IPHU MpoBepKe paboThl [IpueMHOI KOMUCCUU BBICTYMAIOT:
— Ilonoxenue «O IlpueMHoit KoMuccuny;
— [lonoxenue «O KOMHCCHH 10 YUE€TY UHIMBUYaJIbHBIX JOCTH)KEHUN NOCTYMNAIOIINX »;
— [onmoxenne «O mpueme Ha 1esIeBOE 00yUEHHEY,
— IMonoxenue «O0 dK3aMeHAIIMOHHBIX KOMHUCCHIX Y,
— ITonoxenne «O06 anemAUOHHON KOMUCCHI,
— [lonoxenne «O nopsake mposeneHus BeTynurTenbHbIX HcnbiTanuii B PI'bOY BO IOxHO-
VYpanbckuii ['AY ¢ ucnonap30BaHNEM NUCTAHIIMOHHBIX TEXHOJIOTHIT»;
— IIpaBuna npuema BO,;
— IIpaBuna npuema CIIO;
— IIpaBuna npuema I10;
— JIOKyMEHTbI, TMOATBEP)KIAIOIINEe KOHTPOJbHBIE LH(pHl TpuemMa 3a cyeT OIJKETHBIX
ACCUTHOBAHMM, YCTaHOBJIEHHOE KOJMYECTBO MECT JUIsl MpUeMa Ha LieleBoe o0ydeHue, IUIaH MpueMa Ha
MecTa [0 A0roBopam 00 OKa3aHUHM IJIaTHBIX 00pa30BaTeIbHbBIX YCIYT;

— IpUKa3bl MO YTBEPKACHUIO COCTaBOB I[IpreMHON KOMHCCHH, 3K3aMEHAIlMOHHBIX KOMHCCHUH,
aneJIIUOHHON KOMMCCHH, KOMUCCHH T10 YY€TY UHANBHUYaIbHBIX JOCTHKEHUIN NOCTYNAIOIIHNX;

— npoTtokousl [IpuemHoi Komuccuy;

— MPOTOKOJIBI PEIICHUH aNeUISIUOHHON KOMHUCCHH;

— JIOTOBOPHI O 1IeJIEBOM O0YUYEHHH;

— pacnucaHue BCTYNHUTEIbHBIX UCIIBITAHNN;

— 3K3aMEHAIMOHHBIE BEIOMOCTH;

— IPUKa3bI O 3a4KCIICHNY;

— JIMYHBIE JIeJ1a TOCTYNAOLIUX.

9.3. JInuHble Aena MOCTYMAIOIIUX, 3aYMCICHHBIX B YHHUBEPCUTET, MEPEAalOTCs OTBETCTBEHHBIM
cekperapem [IpuemHOl KomHccHU (3aMECTUTEISIMH OTBETCTBEHHOI'O CEKpeTapsl) B apXWB, COIJIACHO
aKTaMm IpueMa-repeaun, CQOpMUPOBAHHBIMU B COOTBETCTBUHU C MPUKA3aMH O 3aUHCIICHUH.
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10. XPAHEHUE

10.1. Opurunan Hacrosuiero IlonoxkeHuss XpaHuTcss B cooTBeTcTBUU ¢ Homenkmarypoil nen
OI'BOY BO I0xH0-Ypansckuit [AY.

11. HOJHOMOYHSA U OTBETCTBEHHOCTHh PABOTHUKOB
IMPUEMHOMN KOMUCCHUHA

11.1. MMpencenarenn [IpueMHON KOMHCCHM:
— PYKOBOAMT BCEM IeTENBHOCThIO [IpreMHOI KOMHCCHY;
— PYKOBOJUT Pa3pabOTKON JIOKAIbHBIX HOPMATUBHBIX aKTOB Y HUBEPCUTETA, PETIIAMEHTHUPYIOINX
JesATEIbHOCTh [ IpreMHOM KOMUCCUY U TIPUEM B Y HUBEPCUTET;

— YTBEpXKIAET OTYET O pe3ynbTaTax NpUEeMHOM KamnaHum B YHuBepcurer mis DPI'BY
«MHTepoOpazoBaHue»;

— yTBep)KIaeT IulaH pabotel [IpreMHON KOMHCCHMU UM MaTepHalIbHO-TEXHHYECKOE OOecreueHue
IIpyueMa NOCTYIAOIIHNX;

— YTBEPXKIACT PACIHUCAHUA  BCTYNHUTEIBHBIX HCIBITAHUN, IIPOBOJUMBIX YHUBEPCUTETOM
CaMOCTOATEIIBHO;

— YTBEP)KIAET MPOrpaMMBbI BCTYIUTENbHBIX UCIIBITAHUN U K3aMEHAI[MOHHbIE OUJIETHI;

— IPOBOJUT IPUEM I'Pa’kJaH 10 BOIIPOCAM IIpUEMaA B Y HUBEPCUTET.

Ipencenaress [IpueMHONM KOMHCCHM HeCeT OTBETCTBEHHOCTH 3a:

— coOo/ieHne TMpaB TIpakJaH Ha o00pa3oBaHUE, YCTAHOBJEHHBIX 3aKOHOAATEILCTBOM PO,
IJIACHOCTb U OTKPBITOCTh paboThl [IpuemMHoi KoMuccuu.

11.2. 3amecTuTenn npeacenarens [Ipuemnoii komuccun:

— OCYIIECTBIISIET PYKOBOJACTBO MH()OPMALIMOHHBIM 00€CIIEUEHNEM IPUEMA;

— pacnpenenser o0a3aHHOCTH MeX 1y wieHaMmu [IpuemHol komuccuy;

— OCYIIECTBIISIET PYKOBOJCTBO pabdOTONl MO OpraHu3alMM 3K3aMEHAI[MOHHBIX, aneUIIIuOHHON
KOMHMCCHM 1 KOMUCCHEN MO Y4ETY UHIUBUIYAIBHBIX JTOCTUKEHUM;

— ompenenser pexxuM padotsl IIpuemHON KoMucCcHM M CIy* 0, 00ecreunBarONIMX MPOBEACHUE
MpHemMa, JUYHO KOHTPOJIUPYET B3aUMOJICHCTBUE BCEX CIIYKO, CBS3aHHBIX C IPUEMOM;

— KOHTPOJIUPYET NoA00p KaHIUIATYpP U COCTAaB SK3aMEHAIMOHHBIX KOMUCCHIA;

— OpraHu3yeT MpH HEOOXOIMMOCTH IPHUBICYEHHUE B YCTAHOBJIEHHOM IMOpPSAKE K MPOBEJICHHIO
BCTYIUTENBHBIX UCIIBITAHUH PAOOTHUKOB IPYTUX YUEOHBIX 3aBEICHUN U HAYUHBIX YUPEKICHUIA;

— KOHTPOJIUPYET pa3pabOTKy HOPMATUBHBIX JOKYMEHTOB, pETJIAMEHTUPYIOIIUX MpPUEM B
YHHUBEpPCUTET U AeATeNbHOCTh [IpremMHoON KomMuceny;

— KOHTPOJIUpYEeT TpHUeM TMOCTYMAOIMX Ha MecTa C OIUIaTOW CTOMMOCTH OOydeHUs
IOPUINYECKUMU U (WIN) PU3MUECKUMHU JHLIaMHU;

— KOHTPOJUPYET TMOArOTOBKY MAaTEpHAIIOB  BCTYNHUTENbHBIX  HCIBITAHUN, IMPOBOAUMBIX
YHHBEPCUTETOM CaMOCTOSITENIBHO;
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— obecrieunBaeT HajlU4uMe IOMELEHUH M O0OpYyAOBaHMs, HEOOXOIUMOIO JUlsl IpPOBEIEHUS
KOHCYJIbTalli, BCTYIIUTEJIbHBIX UCIIBITAHUHI U alleJUIALNN;

— PYKOBOIUT CiyXOaMu  YHUBEpCUTETa, OCYHICCTBISIIOIIMMU  MaTepUATbHO-TEXHHUUYECKOE
obecrieyeHre NOArOTOBKU U NPOBEJICHUS IpUEMa;

— OCYIIECTBIJISIET KOHTPOJIb 32 COOJIOJEHHUEM CpPOKOB [0 3aUUCICHUI0 B COOTBETCTBHM C
IIpaBWJIaMU IIPUEMA;

— OCYILECTBJIIET KOHTPOJIb 32 OpraHu3alueil mprueMa Ha 1eseBoe o0yueHue.

3amecTuTess npeacenarens IlppeMHoil KOMHCCHE HeceT OTBETCTBEHHOCTD 32!

— coOnroieHue TpaB TpaKaaH Ha o00pa3oBaHWE, YCTAaHOBJICHHBIX 3aKOHOIATENHCTBOM PD,
[JIACHOCTh U OTKPBITOCTh paboThl IlpreMHON KoMuccuu, OOCTYMHOCTh pykKoBoJCTBa IIpuemMHoi
KOMUCCHH Ha BCEX 3Tallax POBEACHUS IPUEMA;

— COOITI0JICHUE CPOKOB TIPHEMa;

— coONIOIGHUE CPOKOB pa3MelIeHUsT Ha OQUIMAIbHOM caiiTe MH(QOpPMamuu O NpueMe Ha
o0y4eHHe 1O TporpaMmaM OakajaBpuaTa, MporpaMMmaM CIEIHAIUTeTa, MpOorpaMMaM MarucTpaTyphl,
cpeaHero npogeccuoHaIbHOro 00pa3oBaHMUs;

— JIOCTOBEPHYIO HH(OpMaIHIO Ha caliTe YHUBEPCUTETA U €€ CBOEBPEMEHHYIO aKTyaIU3aluIo;

— coOmroieHue TpeOoBaHUH JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB,;

— OCYILIECTBJIEHUE NTPHEMa Ha LieJeBOe 00yUeHue;

— MOJIHOTY MPEJCTAaBICHHOMN HH(pOpMAIMK Ha OUIMATBHOM CaiiTe.

11.3. OTBeTcTBeHHbII cexkperapb [IpuemHoil komucenu:

— paboTaeT 1o pyKoBOJCTBOM Iipeacenarens [IpuemMHol koMuccuu (3aMecTuTeNs mpeaceaarens
[TpuemMHOI KOMUCCHN);

— FOTOBHUT IuTaH paboTs! IIpuemHol KoMuccuy;
— FOTOBUT MPOEKTHI MPUKA30B 00 OpraHU3alMy U MPOBEJCHUU MpUeMa B YHUBEPCUTET, a TAKKE
pernameHTHpyromux padory IlpuemHoit komuceny;

— FOTOBUT MaTepuasl K 3acefanusm [IpuemHol komuccuy,

— OpraHu3yeT MOATOTOBKY JOKyMeHTauuu IIprueMHoOI KoMHCcCcHN U €€ HaJuIexkKalllee XpaHEHUE;

— OpraHusyeT noAOOp KaHIUIATYp M MPEACTaBIsIeT Ha YTBEP)KICHHE COCTAaB 3K3aMEHAIMOHHBIX
KOMUCCHII;

— OpraHu3yeT Npu HEOOXOJUMOCTH IPHUBJIEUEHUE B YCTAHOBJIEHHOM MOPSAJIKE K MPOBEACHUIO
BCTYNUTEIbHBIX HCIBITAHUI MpernojaBarene Apyrux y4dyeOHbIX 3aBeACHMW W pPaOOTHHUKOB HAy4dHO-
HCCIIEIOBATENbCKUX YUPEKICHU;

— OpraHu3yeT Hu3y4YeHHE YJIeHAMHM MPUEMHOM U SK3aMEHAIIMOHHBIX KOMHMCCHUH HOPMAaTHBHO-
MIPaBOBBIX IOKYMEHTOB IO MIPUEMY;

— pa3pabaTbIBaeT HOPMATHUBHBIE JOKYMEHTBI, PErJIaMEHTHPYIOUIUE NpUeM B YHUBEPCUTET U
JesATeNbHOCTh [IpuemMHol KoMuccuy,

— OpraHu3yeT MpUeM MOCTYNAIOUIMX Ha MECTa C OIIaTOW CTOMMOCTH O0Y4YEeHHUS FOPUIUIECKUMH 1
(vnn) PU3NYIECKUMU JTUTAMU;

— Opra"mu3yeT paboTy ¢ mporpaMmmHoi cuctemoin «1Cy»;

— KOHTPOJIUPYET KOMIUIEKTHOCTh IOKyMEHTOB MOCTYIAIOIINX 110 IPUEMY Ha L1eJIeBO€ 00yUEeHHE;
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— PYKOBOJIUT pabOTOM MO MOJATOTOBKE M CBOEBPEMEHHOMY Pa3MEIIEHUIO Ha O(ULMAIBHOM caiTe
VYuusepcurera IIpueMHON KOMHCCHMM MAaT€pHalIOB, PErVIAMEHTUPYIOLIUX IIPUEM B YHHUBEPCUTET,
pacnucaHus ~ BCTYNUTEIbHBIX  MCHBITAHWM, IPOBOJUMBIX  YHUBEPCUTETOM  CaMOCTOSITEIBHO,
PaH)KUPOBAHHBIX CIMCKOB, IPUKA30B O 3a4MCIICHUN B Y HUBEPCUTET, MHPOPMALIUH U T.1.;

— OpraHu3yer padoTy 3K3aMEHAI[MOHHBIX KOMUCCUH, aleUISIIMOHHON KOMUCCUU U KOMUCCHH 10
y4eTy HHIUBUAYAIbHBIX JTOCTHKEHUN MOCTYNAOIINX;

— opraHusyer yue0y U MHCTPYKTaX TEXHHUYECKOro cekperapuara lIpueMHO#l koMmuccuu, a Takxke
OCYILIECTBIISIET PYKOBOJICTBO €0 paboTol;

— 0 TOopydeHuro mnpexcenarens IlpuemMHON Kkomuccuu (WIM 3aMeCTUTENs IpeacenaTens
[IpueMHO# KOMHCCHH) OCYLICCTBISIET OINEPAaTUBHOEC PYKOBOJCTBO IOJTOTOBKOW — MarepuaioB
BCTYIIUTEJIbHBIX UCIIBITAHUM;

— o0ecrieynBaeT OpPraHMU3aLMI0 IPOBEAECHUS KOHCYJIbTAllUH, BCTYNMTEIbHBIX HCHBITAHUH,
IIPOBEPKH MAaTEPUAJIOB BCTYIIUTEIbHBIX UCIIBITAHUI MOCTYNAIOINX, alleIUIALNN;

— obecnieunBaeT pasMEIICHWE W XpaHEHHE MaTepUaNOB BCTYIUTEIBHBIX HCIBITAHUNA Kak
JOKYMEHTOB CTPOrOM OTYETHOCTH;

— MPOBOJAUT MHUGPOBKY U ACHIHPPOBKY MAaTEPHAIOB BCTYNUTEIbHBIX UCTIBITAHUHN MTOCTYMAIOLIHNX;
— JIOIIYCKAaeT K Ca4ye MPOIYIICHHBIX BCTYIUTEIbHBIX UCIIBITAHUM B PE3€pBHBIC JHU IIPU HAIUYUU
YBaKUTEIBbHON IIPUYNHBI, IOATBEPKACHHON TOKYMEHTAIBHO;

— BEJECT IPUEM I'PaKJIaH U JACT OTBETHI Ha 3alpOCHI [10 BOIIPOCAM IIPUEMA;

— OpraHM3yeT M KOHTPOJMpPYET paboTy 3aMecTHTeNed OTBETCTBEHHOro cekperaps Ilpuemnoit
KOMHCCHH;

— OpraHu3yeT M KOHTPOJMPYET IOATOTOBKY M Iepefady JIMYHBIX JeJI IOCTYIAOIIHX,
3a4HCIICHHBIX B YHUBEPCUTET B apXUB;

— OPraHu3yeT M KOHTPOJMPYET IOArOTOBKY M IIepelady JIMYHBIX JEJI HE IOCTYIHBIIHUX
pabOTHHKY apXHUBa,

— OpPraHu3yeT U KOHTPOJIUPYET BO3BPAT OTO3BAHHBIX JOKYMEHTOB MOCTYIAOIINX;

— TOTOBUT OTYET O NPUEME B Y HUBEPCHUTET;

— HampamJIsieT MHCbMEHHOE 3asBICHHE 00 amne/Isiuu IOCTYMAaloMIero B aneUISIHOHHYIO
KOMHUCCHIO;

— KOHTPOJUPYET paboTy OTBETCTBEHHOTO 3a MporpammHoe obecrieuenue u padory ¢ ®UC I'MA u
[Ipuema;

— KOHTPOJIUPYET cBOeBpeMEHHOCTh BHeceHUs naHHbIX B DUC 'MA u [Ipuema;

— OpraHu3yeT U KOHTpoJupyeT padoty [IpruemMHO# KOMUCCHM ¢ CUPOTaMU, MHBAJIMJIAMH U JIMIIAMU
C OrpaHU4YECHHBIMU BO3MOKHOCTSAMM 370POBbBS;

— FOTOBUT HOPMATHUBHYIO JOKYMEHTAlUIO AJisi paboThl C CUPOTaMH, MHBAIWIAMHU U JIUIAMH C
OTpaHUYEHHBIMH BO3MOKHOCTSAMH 37]0POBBS;

— KOHTPOJIUPYET paboTy IK3aMEHAIIMOHHBIX KOMHCCHUH;

— FOTOBUT CTAaTUCTUYECKYIO HH(POPMALIUIO.

OtBercTBeHHBIH cekperaphb IIpeMHOI KOMHCCHHE HeceT OTBETCTBEHHOCTD 3a:
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— coOnroieHue NpaB IpaxaaH Ha o00pa3oBaHUE, YCTAaHOBJIEHHBIX 3aKOHOJATENbCTBOM PO,
IJIACHOCTh U OTKPBITOCTh paboTh! [IpuemHol koMuccuy;

— MPEJCTABICHHYIO JOCTOBEPHYIO CTATUCTHUYECKYIO MH(OPMAIUIO O XOJe NpueMa, MaTepHUaibl
3acenanus [IpueMHol komuccuu;

— COXPAHHOCTb JIMUHBIX A€ U JIOKYMEHTOB OCTYMAIOIIHX;

— yue0y ¥ HHCTPYKTaX TEXHHUYECKOTO cekperapuata [IpuemMHoi komuccuu,

— OpraHu3alMIo0 IPOBEACHUSI KOHCYIbTALMM, BCTYIUTEIbHBIX UCIBITAHUM, IPOBEPKU MaTEPHUAJIOB
BCTYNUTEIbHBIX UCIBITAHUH IMOCTYAOLIUX, alleIUIALNN;

— [IpOBeZICHHE IHM(PPOBKM U  JEMU(POBKM  MaT€pHaIOB  BCTYHNHUTEIbHBIX  HCIBITAHUHN
IIOCTYNAIOUINX;

— JIONYCK K cJaue MPOMYLICHHBIX BCTYMHUTEJIbHBIX HCIBITAHUN B pPE3EpBHbIE HU MpPU HAIUYUU
YBaXXUTEJIbHOM MPUYUHBIL, TOATBEPKIAECHHON IOKYMEHTAIbHO;

— OTBETHI Ha 3aIIpOCHI 110 BOIIPOCAM IIPUEMA,

— BBHINIOJIHEHUE O0SM3aHHOCTEH pPabOTHI 3aMECTUTENISIMH OTBETCTBEHHOTO cekperapsi llpmemnoi
KOMHUCCHUH U TEXHUUECKUX CEKpeTapei;

— MIOATOTOBKY M Ie€pefady JUYHBIX JA€] MOCTYNUBIIUX M HE MOCTYNUBUIMX B YHUBEPCUTET B
apXxuB;

— paboTy ¢ cCUpOTaMH, UHBAJTUAAMH U JIMLIAMU C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3710POBbS;

— CBOEBPEMEHHBIN BO3BpAT OTO3BAHHBIX IOKYMEHTOB MOCTYMAIOIINX;

— MOATOTOBKY OTYETa O IpUeME B Y HUBEPCUTET;

— MPaBUIBHOCTh OQPOPMIICHHUS JTMYHBIX JI€J TOCTYNAIOIINX, B TOM YUCII€ HHOCTPAHHBIX TPaKJaH U
mu1 6e3 TpakKaaHCTBa,

— npejAcTaBieHHble  jgaHHble B DenepanbHyr0  HMHQOPMAMOHHYIO  CUCTEMY  €IMHOTO
rocygaapcTBeHHOTo 3k3amena (nanee - ®UC EI'D u [Ipuema).

11.4. 3amecTuTe/Ib OTBETCTBEHHOI0 CeKpPeTAps M0 BbICIIEMY 00Pa30BaHUIO:

— paboTaeT 1noj pyKoBOJACTBOM OTBETCTBEHHOI0 cekpeTaps [IpuemHol komuccuu;

— FOTOBUT MaTepuabl A Iiana padotsl [IpueMHoil komuccny;

— FOTOBUT IPOEKTHI MPUKA30B 00 OpraHu3aliy U MPOBEACHUU MpHUeMa B Y HUBEPCUTET, a TaKkKe
pernameHTHpyromux padory IlpuemHoit komuccuu;

— FOTOBUT MaTepuasl K 3acefanusm [IpuemHol komuccuy,

— OpraHu3yeT MOATOTOBKY JOKyMeHTanuu lIprueMHol KoMHuccH U €€ HaJuleXkKalllee XpaHEHHE;

— OpraHusyeT NoJa00p KaHIUAATyp M MpPEJCTaBIseT Ha YTBEPXKAECHHE COCTaB SK3aMEHAIIMOHHBIX
KOMUCCHIA;

— OpraHu3yeT IMpH HEOOXOAMMOCTH MPHUBJICYEHHE B YCTAHOBIEHHOM MOpPSAKE K MPOBEICHHIO
BCTYNUTENbHBIX WCIBITAHUNA NpenojaBaTeie Apyrux y4dyeOHBIX 3aBeACHUNH M PAOOTHUKOB Hay4yHO-
HCCIIEA0BATENbCKUX YUPEKICHNN;

— OpPraHu3yeT HU3Y4YE€HHE UICHAMHM IMPUEMHOM M DSK3aMEHAIlMOHHBIX KOMMCCHH HOPMaTHBHO-
IIPaBOBBIX JOKYMEHTOB IO IIPUEMY;

— yyacTBYyeT B pa3pabOTKe HOPMATUBHBIX JIOKYMEHTOB, pErJIaMEHTHUPYIOIIUX IpUEM B
YHUBEpCUTET U AeATeNbHOCT [[prieMHON KOMUCCHUY;
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— OpraHM3yeT U KOHTPOJIUPYET MPUEM MOCTYIAIOIINX HAa MECTa C OIUIATOW CTOMMOCTH OOyUYCHHSI
IOPUIMYECKUMH | (WTH) GU3HUECKUMU JINIIAMH,

— OCYIIECTBJIIET KOHTPOJb 32 TIOJMHOTY KOMIUIEKTHOCTH JIOKYMEHTOB B JIMYHBIX JIElax
MOCTYMAIONIHX;

— OpraHusyet padoTy ¢ IporpaMMHOii cucteMoit «1Cy»;

— KOHTPOJIUPYET KOMIUIEKTHOCTh IOKYMEHTOB TIOCTYIAIOIINX I10 IPHEMY Ha IeJIeBOe 00yUueHHE;

— pa3memnaer Ha opUIMAIEHOM caiiTe YHUBEPCUTETAa MaTEepHaiIbl, PEraMEHTUPYIOIINE IPUEM B
YHHUBEpPCHUTET, paCIMCAHUS BCTYIUTEIBHBIX UCIIBITAHUH, TPOBOJIUMBIX Y HUBEPCUTETOM CAMOCTOSITENIHHO,
PAH)KUPOBAHHBIX CIMCKOB, IIPUKA30B O 3a4MCIICHUU B Y HUBEPCUTET, MHPOPMAIUH U T. II.;

— opraHusyer paboTy 3K3aMEHALMOHHBIX KOMHCCHH, aNeIUISIIIMOHHON KOMUCCHH U KOMHCCHU TI0
y4eTy UHANBUIYAITBHBIX JTOCTHKEHUN TOCTYNAIOIINX;

— OpraHu3yeT yueOy M MHCTPYKTaX TEXHHYECKOro cekperapuara [IpueMHol KOMHCCHH, a TaKKe
OCYIIECTBIISIET PYKOBOJICTBO €ro paboTOM;

— [0 MOPYYEHHUIO OTBETCTBEHHOTO cekperaps [IpreMHoi KOMHCCHU OCYIIECTBISICT ONEPaTHBHOE
PYKOBOJICTBO TIOJIrOTOBKOIM MaTEpUaIOB BCTYITHTEIbHBIX UCTIHITAHUH;

— o0ecrieunBaeT OpPraHM3AIMI0 TPOBEACHUS KOHCYJbTAIMHA, BCTYMHTEIBHBIX HWCIBITAHUH,
MPOBEPKH MAaTEPUAIIOB BCTYNUTEIBHBIX HCIIBITAHUH ITOCTYITAIOIINX, alleIUISIHiA;

— obecrieunBaeT pasMEIIEHHE W XpaHEHHE MaTepUanoB BCTYMUTENBHBIX HWCHBITAHUNH Kak
JOKYMEHTOB CTPOTrOif OTYETHOCTH;

— MPOBOJUT MHU(PPOBKY U ASHIHPPOBKY MATEPHATIOB BCTYIUTEIBHBIX UCIIBITAHUH IMOCTYITAIOIIHX;

— JIOITyCKAaeT K cllaue MPOMYIIEHHBIX BCTYMUTEIBHBIX HCIIBITAHUI B Pe3epBHBIC JHH MPH HAJTMYUU
YBKUTEIbHOW IPUYHHBI, TOATBEPKIEHHON JTOKYMEHTAIBHO;

— BEJIET IIPUEM TpaKAaH U JIaeT OTBETHI Ha 3aIPOCHI 110 BOIIPOCaM MpUEMa;

— OpraHuM3yeT M KOHTPOJMPYeT NOJArOTOBKY U IHepeAayy JHUYHBIX Jel MOCTYMAIoNIMX,
3a4YKCIICHHBIX B YHUBEPCHUTET B aPXUB;

— OpraHuM3yeT M KOHTPOJHUPYET IOATOTOBKY M NepeAayy JWYHBIX Jel He MOCTYMUBIINX
paboOTHUKY apXUBa;

— TOTOBHT MaTEPHAJIBI ISl OTYETA O TIPUEME B Y HUBEPCHTET;

— HampaBJsieT TMUCHMEHHOE 3asBICHHE OO0 ameuIuy TIOCTYHAIOIIero B  aneUIIHOHHYIO
KOMHCCHIO;

— KOHTPOJIUPYET NPAaBUIBHOCTD 3aMOJHEHHUS U (POPMUPOBAHUS JIMYHBIX /€T,

— OpraHu3yeT M KOHTposupyeT pabory IIpueMHONM KOMHCCMM C WHBAIMJIAMHU W JIMIIAMH C
OrpaHUYEHHBIMU BO3MOKHOCTSMU 3/I0POBBS;

— TOTOBHT HOPMATHBHYIO JIOKyMEHTAMIO [UIs pabOThl ¢ WHBAIMIAMH W JIHIAaMH  C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMH 37I0POBBS,

— KOHTPOJIUPYET CBOEBPEMEHHOCTb, JIOCTOBEPHOCTh U TOJHOTY pa3MeliaeMoil MHpOpMaluu 1o
MpUEMHON KaMITaHHUH B COOTBETCTBHH C JIOKAJIHHBIMH M (peliepaTbHBIMH HOPMATHBHBIMH U TIPaBOBBIMHU
aKTaMH;

— FOTOBHT CTATUCTHYECKYIO HH(POPMAIIHUIO.
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3aMecTUTENb OTBETCTBEHHOT0 cekperaps IIpuemMHoii KOMUCCHUM O BhICIIEMY 00Pa30BaHMIO
HeceT OTBETCTBEHHOCTh 3a:

— coOo/ileHue TMpaB TpakJaH Ha o00pa3oBaHUE, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM PO,
TJIACHOCTDb U OTKPBITOCTH paboThl [IpueMHoit komuccuu;

— pa3MelieHre Ha opUIMATIBLHOM caliTe YHUBEPCUTETa MAaTEpUANIOB, PENIAMEHTHUPYIOLIUX MIPUEM
B YHUBEPCUTET;

— KQueCTBEHHYIO MOJrO0TOBKY MaTEepHAJIOB JIJIsl IPOBEACHUSI 3aUHCIICHMS;

— MPEJCTABICHHYIO JOCTOBEPHYIO CTATUCTHUYECKYIO MH(OPMAIUIO O XOJe NpueMa, MaTepHaibl
3acenanus [IpueMHol komuccuy;

— COXPaHHOCTD JIMYHBIX A€ U TOKYMEHTOB MOCTYMAIOIIHX;

— OpraHu3aluo 00y4eHHsI TEXHUYECKOro cekperapuata [IpuemHoii koMuccuu,

— OpraHu3alrIo0 IPOBEACHUS KOHCYIbTAIMM, BCTYIUTEIbHBIX UCIBITAHUM, TPOBEPKH MaTEPHUAJIOB
BCTYNUTEIbHBIX UCTIBITAHUH MOCTYMAIOLINX, alleIUISIUHT;

— mpoBeieHHe IM(PPOBKM W JNEMHU(PPOBKH  MATEPHUAJIOB  BCTYHNHUTEIBHBIX  UCHBITAHUHN
MOCTYHAIOUINX;

— JIOMYCK K cJlade MPOMYIIEHHBIX BCTYMUTEIbHBIX HUCIBITAHUN B PE3EPBHBIC HU MPHU HATAYUHU
YBaXXUTEJIBbHON MPUYHHBI, TOATBEPKIECHHON TOKYMEHTAIbHO;

— MOJATOTOBKY M Iepeady JHMYHBIX Je]1 MOCTYMUBIIMX M HE MOCTYNUBIIMX B YHHUBEPCHUTET B
apXuB;

— paboTy ¢ MHBAIMIaMU U JIMLIAMHU C OTPAaHUYEHHBIMH BO3MOYKHOCTSMH 3/10POBBS;

— MOATOTOBKY OTYETa O IpUEMeE B Y HUBEPCUTET;

— npeacTaBieHHble  JaHHble B DenepanbHyro  MHOOPMALMOHHYIO  CHUCTEMY  €IUHOTO
rocyaapcTBeHHOT0 3Kk3amena (nanee - GUYC EI'D u [Ipuema);

— 32 MIOJIHOTY KOMIUIEKTHOCTH JIOKYMEHTOB B JIMYHBIX J€JIaX MOCTYIAIOIIHX.

11.5. BamecTuTes b OTBeTCTBEeHHOro cexkperapsi IlpuemMHON KoMHCCHM 10 CcpeAHeMY
npogeccnoHaJILHOMY 00pa30BaHHIO:

— pa0oTaeT 1noja pyKoBOJCTBOM OTBETCTBEHHOT0 cekperaps [IpuemMHoi komuceunuy,

— TOTOBUT MH(pOPMAITHIO K 3aceaanusM [IpueMHoi Komuccuu;

— BeJIeT IpUEeM I'paxk/iaH 10 BOIIPOCaM MOCTYIIICHUS;

— pa3mMeniaetr Ha oQUIUAIBHOM caiiTe YHHBEpCUTETa MaTepHalbl, pErJaMeHTHPYIOIINUE MIPUEM B
YHuBepCcUTET IO MPOrpaMMaM CpeiHero npodeccnoHabHOTO 00pa3oBaHusl, MOAPOOHYI0 HH(GOPMALIUIO O
CHEIHMABHOCTSIX, N0 KOTOPHIM peaNTM3ylTCs 00pa3oBaTelbHbIE MPOrPaMMBI, a TaKXKe PEryIsSIpHYIO
OTYETHOCTH O XO/JI€ IpHUeMa JTIOKYMEHTOB;

— OCYIIECTBJISIET KOHTPOJb 3a TMOJHOTY KOMIUIEKTHOCTH JIOKYMEHTOB B JIMYHBIX Jelax
MIOCTYNAOLINX;

— Opra"mu3yeT pabodee MecTo Il paboThI ¢ cucTeMoit «1Cx;

— MPOBOJUT UHCTPYKTAX TEXHUYECKOIO CEeKpeTapuara Imo BOIpocaM MpaBUIbLHOCTU O0(OPMIICHUS
JIMYHBIX JIEJI ¥ KOHTPOJIUPYET €ro padoTy;

— FOTOBUT MPOEKTHI MIPUKA30B, KACAIOLIUXCSI OPraHU3aluU U MPOBEACHUS pueMa B Y HUBEPCUTET
no nporpammam CIIO;
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— FOTOBUT MaTepHUabl A1 OTYETOB O NpueMe B YHUBepeuteT 1o nporpammam CIIO;
— FOTOBUT MaTepHaibl AJs mi1aHa padotsl [IpueMHoi komuceny,
— FOTOBUT IPOEKTHI IIPUKA30B, OPraHU3alMM U INPOBEACHUS IIpUEMa B YHUBEPCHUTET, a TaKkKe
pernameHTHpyromux padory IlpuemHoit komuccuu;
— FOTOBUT MaTepuaisl K 3aceganusam [IpuemHon komuccuy,
— OpraHu3yeT NOATOTOBKY JOKyMeHTauuu IIpueMHoOM KoMHCcCcHN U €€ HaJuIexkKalllee XpaHEHUE;
— pa3pabaTblBac€T HOPMATHUBHbBIE JOKYMEHTHI, PErIaMEHTHPYIOLIUE NpUEM B YHUBEPCUTET U
NesATeNbHOCTh [IpuemHol komuccuy,
— OpraHM3yeT U KOHTPOJIMPYET MPHEM MOCTYNAIOMIUX Ha MECTa C OIUIATOM CTOMMOCTH OOYyYeHUS
IOPUINYECKUMU ¥ (WIN) (PU3HUECKUMH JIHIIAMU;
— OopraHusyer paboTy ¢ IporpaMMHoi cucreMoi «1C»;
— KOHTPOJIUPYET KOMILJIEKTHOCTh JOKYMEHTOB ITOCTYIAIOLIUX 10 IPUEMY Ha LieJeBoe 00yUEeHue;
— pyKOBOIUT PabOTOl MO MOJATOTOBKE M Pa3MEIICHUIO Ha OQUIIMAILHOM calTe YHHUBEpCUTETa
MaTepualoB, PErJIaMEHTUPYIOIIUX I[PHEM B YHHUBEPCUTET, PaHKUPOBAHHBIX CIIHMCKOB, IIPUKA30B O
3a4YKMCICHUU B Y HUBEPCUTET, HH(OPMAIMU U T. 1.;

— OpraHusyer paboTy KOMUCCUU 10 Y4eTy HHANBUAYAIbHBIX JOCTHKEHUH MOCTYNAIOLINX;

— opraHusyer y4e0y U MHCTPYKTaX TEXHHUYECKOro cekperapuara lIpueMHO# KoMuccuu, a Takxke
OCYILIECTBIISIET PYKOBOJICTBO €T0 paboTol;

— BEJECT PUEM I'PaKJaH U JACT OTBETHI Ha 3alpOCHI [10 BOIIPOCAM IIpUEMA;

— OPraHu3yeT U KOHTPOJIMPYET IOATOTOBKY M Ilepefady JUYHBIX J€J1 IOCTYNUBIIMX WU HE
ITOCTYNHBIINX B Y HUBEPCUTET B APXUB;

— OpraHu3yeT M KOHTposupyeT pabory IIpueMHONW KOMHCCMM € WHBaIWJaMHU U JIMIIAMH C
OTpaHUYEHHBIMU BO3MOKHOCTSAMH 370POBbBS;

— FOTOBUT HOPMAaTUBHYIO JOKYMEHTAlUI0 [UIsi pabdoThl C MWHBAIMJIAMU U JHMIAMH C
OTPaHUYEHHBIMHU BO3MOKHOCTSMHM 3710POBBS;

— FOTOBHT CTaTUCTHYECKYIO HH(popMaruio 1o mporpammam CIIO.

3amecTHTEJb  OTBETCTBEHHOro cexkperapsi IlpuemHOli KoMHCCHM 1O  CpeaHeMy
npogeccuoHaJILHOMY 00Pa30BAHMIO HeCeT 0TBETCTBEHHOCTD 3a:

— coOnroieHue TpaB TIpaxaaH Ha o00pa3oBaHUE, YCTAaHOBJEHHBIX 3aKOHOJATENbCTBOM P,
IJTACHOCTh U OTKPBITOCTH paboTsl [IpuemHoit koMuccnu;
— MOATOTOBKY CTaTUCTUYECKOIN MHpOpMAIINH;
— obecreueHne COXpaHHOCTH JIMYHBIX eI,
— MMOJATOTOBKY MH(OpMaLUK K 3acenanusm [IprueMHoii komuccunu,
— BEJCHUE IIpHeMa IpakiaH 110 BOIIPOCaM IIOCTYILICHHUS;
— KOHTPOJIUPYET CBOEBPEMEHHOCTh, JIOCTOBEPHOCTh U MOJHOTY pa3MeliaeMoil MHpOpMaluu 1o
NpUEMHON KaMITAaHHUHM B COOTBETCTBHMHU C JIOKAJBHBIMHU M (peliepalbHbIMM HOPMAaTHUBHBIMH M IPABOBBIMU
aKTaMH;
— yyacTHe B paboTe MO MOATOTOBKE M pa3MElIeHHIO Ha o(UIMalbHOM caiiTe YHHBepcUTeTa
MaTepHalioB, PErJIAMEHTHUPYIOIIMX TMpHeM B YHuBepcureT 1o mnporpammam CIIO, mnoxpobHOit
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nH(OpPMALIUK O CHEIHATBHOCTSIX, MO0 KOTOPBIM PEau3yOTCsi 00pa3oBaTelIbHBIE MPOrPaMMBI, a TaKKe
PEryJIIpHOIM OTYETHOCTH O XOJI€ IIPUEMA JOKYMEHTOB;

— opraHu3aiuio pabodero Mecra ajsi paboThl ¢ cucteMoit «1Cy»;

— npeAcTaBieHue  JaHHBIX B DenepanbHyl0  MHOOPMALMOHHYIO  CHUCTEMY  €IMHOTO
rocygapcTBeHHOro 3k3amena (nanee - ®UC EI'D u [Ipuema);

— MPOBEICHHE MHCTPYKTaXXa TEXHHUYECKOrO CeKpeTapuara [0 BOMpOcaM MPaBUIBHOCTH
o OpMIIeHHUS JTUYHBIX JeT U KOHTPOJIUPYET ero padboTy;

— KOHTPOJIb 0O(hOPMIICHHUS U TIepeaady MO aKTy JUYHBIX [Nl TIOCTYMUBIINX U HE MOCTYNUBIINX B
VYuusepcurer no nporpamMmmam CIIO B apxus;

— MOATOTOBKY TIPOEKTOB TMPHUKA30B, KACAIOIIUXCA OpPraHW3allMd M MPOBEICHHS IpUeMa B
VYHuusepcurer no nporpammam CIIO;

— paboTy ¢ MHBAJIMAAMU ¥ JIUIIAMU C OTPAHUYCHHBIMHA BO3MOXXHOCTSIMH 3/I0POBbS;

— MOATOTOBKY MaTEpUajoB JUIsl OTYETOB O IIprueMe B Y HuBepcurer 1o nporpammam CIIO;

— 3a MOJHOTY KOMILJIEKTHOCTH JOKYMEHTOB B JIMYHBIX J€J1aX MOCTYMNAIOLIUX.

11.6. PykoBoauTe/ib HHCTUTYTAa Y HUBEPCUTETA:

— OCYIIECTBIISIET KOHTPOJb 32 COOTBETCTBMEM IPEACTABIEHHBIX JOKYMEHTOB IOCTYIAIOIIETO B
JIUYHOM JIEJIE B COOTBETCTBHH C MOJI0KEeHUEM «O JTMUHOM Jieie 00y4aroIerocs»;
— OCYILECTBIISET MOJI00P TEXHUUECKUX CeKpeTapei st pabotsl B [IpuemHoOl kKoMuCCHH U3 YnCia
paOOTHUKOB MHCTUTYTA;
— KOHTPOJIUPYET paboTy TEXHUUECKUX CEeKpeTapei.

PykoBoauTe/ib MHHCTUTYTA Y HHBEPCHTETa HeCeT OTBETCTBEHHOCTD 3a:
— coOo/IeHue TMpaB TIpakJaH Ha o00pa3oBaHUE, YCTAHOBJEHHBIX 3aKOHOAATEILCTBOM PO,
IJIACHOCTb U OTKPBITOCTh paboThl [IpueMHoil koMuccuuy;

— JIOCTOBEPHOCTB IIPEJCTABICHHBIX JOKYMEHTOB ITOCTYIAIOLIMMU,

— KOPPEKTHOCTh U MPAaBUIBHOCTh PabOThI TEXHUYECKUX cekpeTapeit [IprueMHoii komuccuu.

11.7. OTBeTcTBeHHBIH 32 IporpaMMHoe odecnieuenne, padory ¢ ®UC I'A u Ilpuema:

— paboTaeT Mmoja pyKOBOJACTBOM OTBETCTBEHHOro cekperaps IIpuemMHON komMccuu, 3aMECTHTENS
OTBETCTBEHHOTO cekperaps IIpueMHoil komuccuny,

— opraHusyer paboTy 10 HAcTpOMKe U CONPOBOXKACHHUIO MPOrpaMMHOro obecreyeHus
nporpamMmHOii cuctembl «1Cy», ®UC EI'D u [Ipuema;

— OpraHu3yer paboTy MO BEICHHUIO CIPABOYHUKOB 0a3bl JAHHBIX, CBA3AHHBIX C MPOrPaMMHOMN
cuctemoit «1Cw»;

— OpraHusyert paboTy Mo pe3epBHOMY KOITUPOBAHUIO JTaHHBIX cHCTEMBI «1Cy;

— opraHusyer pal0oTy MO pa3MelleHHI0 pabodyux MeCT TEeXHHMYECKOro CceKperapuara B
nomenieHusAx lIpueMHOM KOMHMCCHHM, MOHTa)Xy JIOKQJbHOM BBIYHCIUTEIBHOM CETH, MOHTaXy
NMEKTPUYECKUX PO3ETOK I OPITEXHUKH;

— KOHTPOJIUPYET MPaBWIBHOCTH W  MOJHOTY HH(OpManuM, BHOCUMOM  TEXHHUYECKUM
cekperapuaToM [IpuemMHOI KoMuCCHY B 0a3y JaHHBIX MPOTrpaMMHON crcTeMbl «1Cy»;

— KOHTPOJIUPYET MOJHOTY U JOCTOBEPHOCTh OTPAKEHHSI MH(POPMAIIUU O MPOBEICHUN 3aUMCIICHUS
B 0ase TaHHBIX MPOTPaMMHON cucTeMbI «1Cx»;
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— OCYILECTBJIIET CBOEBPEMEHHOE pa3MellleHue Ha oQHUUHUaIbHOM caiite YHuBepcuTeTa
MaTEpHAJIOB, PErIaMEHTHPYIOIIMX HPUEM B YHHMBEPCUTET, PAaCIUCaHMsS BCTYNUTENIbHBIX MCIBITAHWM,
pe3yibTaTOB  BCTYIMUTENIbHBIX  HCHBITAHUM, IPOBOJUMBIX  YHHMBEPCUTETOM  CaMOCTOSITEIBHO,
PaH)KUPOBAHHBIX CIMCKOB, IPUKA30B O 3a4MCIIEHUH B Y HUBEPCUTET, MHPOPMALIUH U T. [I;

— 3anoaHsAeT JaHHble o npuemHoi kammanun B OUC I'MA u Ilpuema (cTtpykrypa m o0bem
pueMa, KOHKYPCHbIE TIpYIIbl, BCTYNMTEIbHbIE HCIBITAHUSA, LEJIEBOM HaOOp, MHIUBUAYaJIbHbIC
JOCTUXKEHUS) U Ip.;

— OpraHu3yeT OTBETHI Ha 0OpallleHus IpakJjaH 110 BOIIPOCaM IMOCTYIUIEHUS B JIEKTPOHHOH (hopme
paszena opUIMAIBHOIO caiiTa Y HUBEPCUTETA,

— ofecrieunBaeT KOHTPOJIb 32 JOCTOBEPHOCTHIO CBeneHHi 00 yyactuu B EI'D — pesynbprarax EI'D
MOCTYNAIOIIMX M B ClIy4yae HEOOXOJUMOCTU OCYLIECTBIISIET TPOBEPKY MHBIX JOKYMEHTOB,
IIPECTABIISIEMBIX IOCTYAIOLINM;

— CBOEBPEMEHHO BHOCHT CBeJIeHUS O nojaBiux 3assieHus B cuctemy OUC I'MA u [Ipuema;

— 3aHOCUT CBEJEHHUS O pPEe3y/lbTaTax BCTYNMUTEIbHBIX HCHBITAHUNW W HAYMCIEHHBIX Oajiax 3a
UHAUBUAYaNIbHBIE TocTikeHus Gopmupyet npukassl B DUC I'HA u [Ipuema u nyObnukyeT ux;

— KOHTPOJIUPYET NPAaBWIBHOCTbH M  IOJHOTY HH(OpPMAlHUHU, BHOCUMOW  TEXHUYECKUM
cekperapuatoM [IpremMHoOl KomuccHM B 0a3y TaHHBIX IporpaMMHOM cuctemsl «1C»;

— ocylecTBisgeT paboTy no B3aumoseiictauio ¢ CynepcepucoM «lloctynieHue B By3 OHJIANHHY .

OTtBercTBeHHBINH 3a mporpamMmHoe odecmedenue, padory ¢ ®UC I'MA un Ilpuema Hecer
OTBETCTBEHHOCTH 3.

— cBoeBpeMeHHOCTh nepenaun ceenennii B ®VC I'MA u [Ipuema,

— MOJIHOTY U JOCTOBEPHOCTH cBeleHu, nepenanubix B ®UC I'MA u [Ipuema;

— OpraHu3anuio padoThl MO HACTpOWKE M COMPOBOXKJIEHHIO MPOrPaMMHOIO obOecreueHust
nporpaMMHO# cucteMsl «1Cy», DUC EI'D u IIpuema;

— OpraHu3alrio padoThl IO BEIEHUIO CIIPAaBOYHUKOB 0a3bl JaHHBIX, CBSI3aHHBIX C MPOTrPAMMHOMN
cuctemon «1C»;

— OpraHM3aLHUI0 PabOTHI O PE3EPBHOMY KOIMPOBAHUIO JAHHBIX cHUCTEMBI «1C»;

— OpraHuzanyio paboThl MO pa3MelIeHUI0 padouux MECT TEeXHHUYECKOro CeKpeTapuara B
nomenieHusAx lIpueMHOM KOMMCCHHM, MOHTa)Xy JIOKQJbHOM BBIYMCIWUTEIBHOM CETH, MOHTaXy
JIEKTPUYECKUX PO3ETOK JUUIsl OPITEXHUKU;

— MOJIHOTY U JIOCTOBEPHOCTh OTpaXK€HUSI HH(GOPMAaIlMU O MPOBEACHUH 3aUUCICHHS B 0a3e JTaHHBIX
porpaMMHOi cucteMsl «1Cw;

— (hyHKIIMOHUpPOBaHME pa3zena OpUIMATBHOTO caifTa /Uis OTBETOB Ha OOPAIlEHHS, CBS3aHHBIM C
IIPUEMOM TIOCTYIAIIINUX B Y HUBEPCUTET;

— CBOEBPEMEHHOE pa3MelleHHe Ha o¢uIUaIbHOM caifTe YHHBepcuTeTa MaTepHalioB,
pErIaMEHTUPYIOIUX IPUEM B YHHUBEPCUTET, PACHUCAHUS BCTYIHTEIbHBIX HCIBITAHWM, PE3yJbTAaTOB
BCTYNUTEIbHBIX UCIBITAHUHN, IPOBOJIUMBIX Y HUBEPCUTETOM CaMOCTOSITENIBHO, PAHKUPOBAHHBIX CIIMCKOB,
IIPUKA30B O 3a4HCICHUH B Y HUBEPCUTET;

— CBOEBPEMEHHOCTD NIEpEaun JaHHBIX MEXKIY IporpaMMHoil cucteMoi «1C» n CynepcepBUCOM.
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11.8. Texuuueckuii cekperapsb IlpuemMHoii KoOMuUCCHH:

— pa0boTaeT moJi pyKOBOJCTBOM OTBETCTBEHHOTrO cekperapsi [IpueMHOi KomMHCCHH (3aMecTUTeNs
OTBETCTBEHHOTO cekperaps [IpuemHoi komuccun);

— OKa3bIBaeT MOCTYMAIOIIUM [TOMOLIb IpU 0POPMIICHUH 3asBIICHUM;

— MPOU3BOJUT IPUEM JOKYMEHTOB ITOCTYIAIOMUX U OPOPMIISICT UX B JINYHBIC JIETIA;

— TIIATENIbHO 3HAKOMHUTCS C JOKYMEHTaMH IOCTYMAIOIIMX, YCTAHABIMBACT HMX COOTBETCTBHE
MpaBWJIaM IIPHEMa, TIOJTHHHOCTh, a TAK)KE MPAaBUILHOCTh NIPEICTABICHUS CBEJICHUI B 3asBJICHHH,

— BBIJIACT PACHHCKHU O IPUEME JOKYMEHTOB;

— OCYIIECTBIISIET BBOJ] IaHHBIX MOCTYMAIOIIUX B IPOrpaMMHYyto cuctemMy «1Cy»;

— (opMHUpyeT TUYHBIE JIea MOCTYMAOLINX;

— odopmisier aoroBopsl 00 oOpazoBaHMM Ha OO0y4YeHHE MO 00pa3oBaTENbHBIM MpOTrpamMmam
BEICIIIET0 OOpa3oBaHms, 00 00pa3oBaHMHM Ha OOyYECHHE TIO O0pPa30BATEIBLHBIM IPOrpaMMaM CPEIHETO
po¢eCCHOHAIIBHOTO 00pa30BaHUs;

— [OJT PYKOBOJICTBOM OTBETCTBEHHOTO CEKpeTapsi (3aMecTuTeNleli OTBETCTBEHHOTO CEKpeTaps)
OCYIIECTBIISET MOATOTOBKY JTUYHBIX JIEJ MTOCTYIAIOIIMX JJIs IEPEIauH B ApXHUB.

Texunueckuii cexkperaps IIpyeMHO KOMHCCHM HECET OTBETCTBEHHOCTD 3a:

— coOJroIeHre MpaB rpakJaH Ha 00pa3oBaHKE, YCTAHOBIEHHBIX 3aKOHOAATEILCTBOM Poccuiickoi
@denepanuu, TIACHOCTH M OTKPHITOCTH paboThl [IpuemMHON KOMHCCHU, OOBEKTHBHOCTH OIECHKH
CIOCOOHOCTEH U CKIIOHHOCTEH MOCTYMAIOINX;

— BBINIOJIHEHUE paboThl B [IpueMHoil komuccny;

— OKa3aHHYIO TOCTYMAIOIIMM TOMOIIb TIPU 0()OPMIICHUH 3asiBIICHHIA;

— MpHUEM JIOKYMEHTOB MTOCTYHAONIMX U 0(pOpMIICHHE UX B TUYHBIX JIeJax;

— O3HAKOMJICHHE C JOKYMEHTaMH IIOCTYIMAIOUINX, YCTAHOBIIEHHE WX COOTBETCTBHUIO IIPaBUII
npreMa, OAJTMHHOCTD, a TAK)KE MPaBUIBLHOCTD MIPE/ICTABICHUS CBEICHUN B 3asBJICHHH,

— BBIJJA9y PACIUCKHU O NMPUEME JJOKYMEHTOB,;

— oopmieHue 0roBopoB 00 00pa3oBaHWMM Ha OOydeHHE MO 00pa30BaTENbHBIM IpOrpamMMaM
BBICIIIETO OOpa3oBaHus, 00 00pa3oBaHMM Ha 00y4deHHE MO 00pa30BATEIbHBIM MPOrPAMMaM CPETHETrO
poecCUOHATLHOTO 00pa30BaHMS,

— BBOJl JIAaHHBIX TIOCTYMAOIIMX B TporpamMmHyro cucreMy «l1C» B COOTBETCTBHH C
MPEIOCTABIICHHBIMH JOKYMEHTaMH,

— CBOEBPEMEHHOCTb, JIOCTOBEPHOCTh U MOJHOTY BBEJICHHBIX CBEIACHHUI B MPOTPAMMHYIO CHCTEMY
«1C»;

— (opMupoBaHUE JIMYHBIX JIET,;

— MOATOTOBKY JIMYHBIX JIeJT TOCTYITAOIINX JIUIS TIepelaud B apXUB.

11.9. PaGO0THHUK MEKIYHAPOAHOIO0 OT/HeJA:

— o0ecreunBaeT MPOBEPKY HAIUYHUS JOKYMEHTOB, MOJTBEPKIAIONIMX MpPaBO Ha MpeObIBaHUE
(npoxuBanue) B Poccuiickoit @enepanuy;

— obecreunBaeT MPOBEPKY JOKYMEHTOB O COOTBETCTBUU 3asIBICHHON IeNK Bbe3aa B Poccuiickyro
denepanuio;
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— KOHTpoJupyeT (HOPMUPOBAHHE JIMUYHBIX JI€] HHOCTPAHHBIX IIOCTYNAOIMUX IpU IpUEeMe
JOKYMEHTOB U UX COOTBETCTBUE MEXTYHAPOIHBIM I0rOBOPAM U MHBIM HOPMAaTUBHBIM aKTaM.

PaboTHMK MeKIyHAPOAHOIO 0T/Ae/Ia HeceT 0TBETCTBEHHOCTD 3a:

— [IPOBEPKY HAJINYMs JOKYMEHTOB, MOATBEPKIAIOIIUX [PaBO Ha NpeObiBaHUE (MPOKUBAHUE) B
Poccuiickoit ®enepanuu;

— MIPOBEPKY JOKYMEHTOB O COOTBETCTBMH 3asBJICHHOM Lienu Bbe3aa B Poccuiickyro ®Penepanutio;

— (hopMupoBaHMEe JIMYHBIX JIe]l MHOCTPAHHBIX MOCTYHAIOIIUX B cOOTBETCTBHM C IlonoxeHueMm o
JIMYHOM JIeJIe ITOCTYIAOLIETO.

11.10. PaGoTHMK YnpaB/eHUsl OPraHU3aLMOHHO-TIPABOBOIi padoThI:

— KOHCYJIBTUPYET B IPABOBBIX BONpPOCAX MOCTYMAOUIMX, POJUTENCH MOCTYNaOUMX (3aKOHHBIX
MpeACTaBUTENCH ) U WwieHOB [IprueMHON KOMHCCHH;

— FOTOBUT OTBEThl Ha OQUIMAIbHBIE 3alpOChl U3 I'OCYAApCTBEHHBIX OPraHOB, OpraHMU3alMi U
YUpEXKJIEHUH 10 MOBOJY MOCTYNUBILINX kaJI00 OT MOCTYNAOLIUX U UX 3aKOHHBIX [IPEICTaBUTENIEH;

— yyacTBYeT B IOJTrOTOBKE IMPOEKTOB IMPHUKA30B O 3aYMCICHUM IOCTYMAIOMUX (COBMECTHO C
OTBETCTBEHHBIM cekpeTapeM [IpueMHON KOMUCCHU WU €T0 3aMECTHTEIIEM);

— COIJIaCOBBIBAET JOKYMEHTHI OT IMOCTYNAIOUINX HHOCTPAHHBIX TPaXK]IaH;

— MOJTOTaBIMBaeT (OPMBI JOrOBOPOB 00 OKa3aHWUU IUIATHBIX 0OOpa30BATENbHBIX YCIYTr IS
MOCTYMAOUIMX HAa MecTa M0 JOroBOpaM 00 OKa3aHUM IUIATHBIX 00pa3oBaTebHBIX YCIYr A0 Hayanaa
MIPUEMHON KaMITaHWH;

— MOJTOTaBIMBaeT (GOPMBI JOrOBOPOB O LEJIEBOM OOYYEHHHU MO 0O0pa3oBaTeIbHBIM IMPOTrpamMMaM
CpeaHero NpoQecCuoHaIbHOTO MU BBICILIET0 00pa30BaHuUs.

PaboTHuk YnpasiieHusi OpraHu3aliiOHHO-NIPABOBON PadoThl HeceT OTBETCTBEHHOCTD 3a:

— MOJATOTOBKY ()OpM JOrOBOPOB 00 OKa3aHUU IUIATHBIX 00pa30BaTENbHBIX YCIYT Ha HOBBIM IpUeM
JUI TIOCTYMAIOIIMX Ha MecTa MO J0roBopam 00 OKa3aHUM IJIATHBIX 00pa3oBaTeIbHBIX YCIYyT J0 Hayaia
MIPUEMHON KaMITaHWH;

— CBOEBPEMEHHYIO IIOJTOTOBKY OTBETOB Ha O(MIHMaNbHbIE 3alpOChl W3 TOCYAapCTBEHHBIX
OpPraHOB, OpPraHW3alMil M YUYPEXKAECHUH MO MOBOAY IMOCTYNMBIIMX XajJo0 OT MOCTYHAIOIIUX M HUX
3aKOHHBIX MTPEJICTaBUTENEH;

— MOJATOTOBKY (OpPM JOTOBOPOB O II€NIEBOM OOYYEHHH 10 0Opa30BaTENbHBIM MpOTrpaMMam
CpeaHero NpoQecCuoHaIbHOIO MU BBICIIEr0 00pa30BaHUs B MEPUOJ IPUEMHON KaMITaHUH;

— CBOEBPEMEHHOE COIJIaCOBaHHUE MPOEKTOB MPUKA30B O 3aYUCIIEHUHU MOCTYMAIOMUX (COBMECTHO C
OTBETCTBEHHBIM CEKpPETapPEM).

11.11. OrBercTBeHHblii 32 CynepcepBuc «IlocTynieHue B By3 OHJIAMH»:

— OpraHu3yeT U OCYHIECTBIIIET PYKOBOJACTBO B3auMoeicTBus Y HuBepcutera ¢ CynepcepBUCOM;

— nH(pOPMHUPYET MOCTYNAIOIINUX 0 BO3MOXKHOCTAX CynepcepBuca;

— oTBeuaer 3a becniepedoitHoe pyHkunoHupoanue CymnepcepBuca,

— KOHTPOJIUpYeT pPabOTy HHCTUTYTOB IO CBOEBPEMEHHOMY BHECEHHIO M 00pabOTKe MaHHBIX
nocpeactsoM CynepcepBuca,

— KOHTPOJUPYET OpraHu3alnio padboTkl ¢ IporpaMMHoOi cuctemon «1C»;
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— OKa3bIBaeT MOMOIIb B PEHICHUN BOIPOCOB KACAIOIIUXCS MOJAYU JIOKYMEHTOB, IMMOCTYIAIOIIUX C
ucnoib3oBanuem CynepcepBuca,

— o0ecreunBaeT M OPraHu3yeT B3aUMOJACHCTBHE ¢ IIaTdhopMoil oopatHoil csa3u (manee - [10C)
Ha noptajue ['ocycnyr.

OtBercTBeHHbI 32 CynepcepBHuC HECET OTBETCTBEHHOCTD 3a:

— CBOEBpEMEHHOE (POPMUPOBAHKE OTUETOB, Kacaromuxcs padbotel CyrnepcepBuca;

— obecrieueHHe M KOHTPOJb CBOEBPEMEHHOW OOpabOTKM JOKYMEHTOB IIOCTYMAIOIUX dYepe3
Cynepcepsuc;

— KOHTPOJIb CBOCBPEMEHHOM M MOJHOM BHITPY3KH JaHHBIX CynepcepBuca;

— OpPraHM3ALHUIO0 U KOPPEKTHYIO paboTy KaHAJOB CBS3M O0ECIICUYMBAIOIINX MPUEM TOKYMEHTOB OT
nocrymnatonmx uepe3 CynepcepBuc,

— B3aumoericteue ¢ [10C.
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